[bookmark: _GoBack]Grade: 6 
Hours: 26 hours per week term time only
Closing date: Friday 1st April
Interview date: TBC – w/c 25th April

The Headteacher and Governing body of Grangefield Primary School are seeking to appoint a temporary School Business Manager to cover the maternity leave of the current SBM. The successful candidate would ideally be employed for 26 hours per week (hours can be discussed), term time only from early to mid-June 2022 until the end of January 2023. The start date of the post is negotiable but ideally would allow for a handover period with the SBM. This post involves working closely with the Headteacher.

The successful applicant will:
1. Be self-motivated, proactive and adaptable
1. Be able to work under pressure and meet deadlines
1. Have strong interpersonal skills
1. Be skilled in the use of Word and Excel
1. Be a team player with a good sense of humour
1. A knowledge of SIMS and FMS is essential

